Jarek Planck
    Miami, FL 33156
(305) 877-5611 - jareklplanck@gmail.com 
www.linkedin.com/in/jarek-planck-372497105

PROFESSIONAL SUMMARY    	
Organized and dependable candidate successful at managing multiple priorities with a positive attitude. Willingness to take on added responsibilities to meet team goals. Hardworking and passionate job seeker with strong organizational skills eager to secure an entry-level position. Ready to help the team achieve company goals. Additional expertise includes time management, effective planning, and computer literacy.
SKILLS    	
	Writing skills
Songwriting skills 
Time management expertise
Conflict resolution
Public Relations
	Telephone etiquette
Instrument proficiency 
Work planning and prioritization
Goal Setting
Innovative marketing strategies


· Writing Skills
· Listening Skills
· Time management expertise
· Conflict resolution
· Telephone etiquette
· Hospitality Services
· Work Planning and Prioritization
· Goal Setting
WORK HISTORY    	

	

07/2025 – 10/2025 








04/2024 to 07/2024









06/2023 to 12/2024



















05/2022 to 08/2022










	
EnforceTheSport, Sports Journalist 
Keith Brunner Jr. Remote 
· Reporting on NBA teams with a focus on the Miami Heat while producing timely and engaging articles each week
· Other teams written about include The Chicago Bulls and Dominican Republic National Basketball Team 
· Consistently meet weekly article quotas through detailed recaps and stories.
· Demonstrate strong command of journalistic writing, grammar, and storytelling skills. 

The Animal Farm Music, Front Desk & Artists and Repertoire  
Ville Leppanen – Bermondsey, London, England 
· Head of scouting new artists for the label to sign all around the world 
· Task of teaching artists already signed to the label in finding new and innovative marketing strategies.
· Assistant in public relations for the label to keep the reputation and inform the public about upcoming work from the label. 

Equinox Fitness Club Front Desk 
Aubrey Hoffman – Miami, FL
· Enhanced customer satisfaction by promptly addressing inquiries and resolving concerns at the front desk.
· Learned more about the fitness and nutrition industry through networking with people at the job.
· Maintained an organized reception area, creating a welcoming atmosphere for clients and visitors.
· Streamlined check-in and check-out processes for improved guest experience and reduced wait times.
· Managed multi-line phone systems, directing calls to appropriate departments for efficient communication.
· Developed strong relationships with clients, fostering loyalty and repeat business through exceptional service.
· Greeted visitors and customers upon arrival, offered assistance, and answered questions to build rapport and retention.


Riviera Preparatory Camp Counselor 
Courtney Young – Miami, FL 
· Acted as a positive role model, demonstrating strong leadership skills and exemplifying the camp''s core values.
· Contributed to the development of new programs aimed at increasing camper retention and satisfaction rates.
· Ensured camper safety by enforcing camp rules, supervising group activities, and responding promptly to incidents or concerns.
· Facilitated team-building exercises that encouraged collaboration among peers while improving interpersonal skills among participants.
· Kept accurate records of each camper''s medical information, dietary restrictions, and emergency contacts as part of maintaining a safe environment for all participants


EDUCATION    	
	Expected in 05/2026






08/2018- 06/2022 
       

	Bachelor of Arts: Journalism (BAJ), Music Studies Ugrd MIN
Indiana University Bloomington - Bloomington, IN 
· Honoree of Ernie Pyle Scholar
· Greek IV Christian Ministry Leadership Leader
· Student Cinema Guild Member
· Ernie Pyle Scholar Scholarship Recipient
· John E. and Mary Stempel Scholarship Recipient
· Accountability Chair at Fraternity at Indiana University 
· LaCasa Member

Christopher Columbus High School – Miami,FL 
· Junior Class Vice President 
· 2022 High School President’s Education Award 
· High School National Society of High School Scholars
· High School Marist Achievement in Science 
· High School Marist Achievement in Visual and Preforming Arts 
· High School Marist Achievement in History 
· 2021,2022 Principals list 
· 2019,2020,2022 First Honors List
· 2018,2019 Second Honors 
· 2021,2022 Honors Concert Band 
· 2021 Defensive Lacrosse Captain 




HOBBIES OUTSIDE OF SCHOOL     	

                             Co-Founder/Drummer/Pianist/Songwriter for the Rock Band “Out of Office” Est. 2022
                                  Team Sports
                                  Drums
Piano
Guitar
Bass Guitar 
Creative writing 
 Film 
History and War studies 
Fiction and non-fiction reading 
                                   Exercise physiology
Nutrition education
Wrestling

LANGUAGES    	
	Spanish 
English



